KENTUCKY VALLEY EDUCATIONAL COOPERATIVE

INVITATION TO BID

Bid Opening: 

May 21, 2010
Time: 


10:00 a.m.
Bid Item(s): 

Supplies & Specialty Items

Bid Reference: 

Gov-Supp-05/21/2010
Contract Period: 

July 1, 2010 – June 30, 2011 


The Kentucky Valley Educational Cooperative, a non-profit agency, invites you to submit a sealed bid. Sealed bids will be received at the office of the Kentucky Valley Educational Cooperative, Jolly Building Suite 107, One Community College Drive, Hazard, Kentucky 41701. Award date is May 21, 2010.

This is a cooperative bid for furnishing the items listed to the following KVEC member school districts: Breathitt County, Clay County, Floyd County, Harlan County, Hazard Independent, Jackson Independent, Jenkins Independent, Knott County, Lee County, Leslie County, Letcher County, Magoffin County, Mason County, Rowan County, Owsley County, Paintsville Independent, Pike County, Pikeville Independent, Perry County and Wolfe County.


Multiple awards may be made. Award(s) will be based on Lowest Bid Price.


Information pertaining to any item or conditions in this bid request may be obtained by contacting Terry Hoffman, Bidding Coordinator Phone (304) 486-5770 or Jeff Hawkins, Executive Director, Kentucky Valley Educational Cooperative, Phone (606) 439-1119 x. 26 or Nancy Walls, Phone (606) 439-1119 x. 39.  The public notice for this invitation, the invitation itself, and any addendums can be viewed, downloaded, or printed from the Internet at www.kentuckyvalley.org beginning on the bid public notice date and until the time and date specified for the bid opening. Bid tabulations will be made by KVEC staff and, after the Board has taken official action, approved vendor information will be posted to the KVEC web page following formal acceptance by the KVEC Board on May 25, 2010.

In submitting this bid, it is expressly agreed that, upon proper acceptance by the Kentucky Valley Educational Cooperative of any or all items bid, a contract shall thereby be created with respect to the items accepted.



Bids must be received at the KVEC office at Jolly Building Suite 107, One Community College Drive, Hazard, Kentucky 41701, not later than the specified bid opening time and date.  Bids received after the time designated for the bid opening will not be accepted. Bids should be sealed in an envelope and clearly marked “BID ENCLOSED” and should include Bid Reference # Gov-Supp-05/21. KVEC and the participating bidding institutions cannot assume responsibility for any delay as a result of failure of the mails or delivery services to deliver bids on time.  
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BID CONDITIONS

1. Bidders are required to submit their bids on the official invitation.   All bids must be signed.  Modifications, additions, or changes to the terms or conditions of the Invitation to Bid may be cause for rejection of a bid.

2. This bid will be under the Kentucky Model Procurement Code.

3. A successful bidder must have a proven record of service, particularly with respect to delivery of items and service.  Bidders must supply, upon request, references relative to responsiveness and responsibility from one or more Kentucky school districts.  A distributor may be designated as unacceptable if bid requirements have been previously been violated and/or poor communications exist between the bidder and the school districts.

4. All bids submitted shall be a firm price and shall be valid for the bid period.

5.  Awarded contracts MAY be extended for a period of one year, upon mutual agreement of the Vendor and the KVEC Board.
6. Contracts may be terminated at any time, on 30 days notice upon the mutual agreement of the parties concerned, or upon the discretion of the Cooperative, in a shorter period of time, if the terms of the contract are violated in any way.

7. Successful bidders agree to allow Kentucky Valley Educational Cooperative, the Kentucky Department of Education, any other regulating agency, or any of their duly authorized representatives to have access to any books, documents, papers, and records of the contractor which are directly pertinent to this contract, for the purpose of making audit, examination, excerpts, and transcriptions.  These records shall be kept for three years from end of contract term.

8. After the bids have been tabulated and studied, agents and/or representatives may be interviewed concerning their bid.

9. The Kentucky Valley Educational Cooperative reserves the right to reject part or all of any bid, and to waive any irregularities in the bidding.

10. It is to be understood that the bidder, if awarded an order or contract, agrees to protect, defend, and save harmless the Board of Education from any suits or demands for payment that may be brought against it for the use of any patented material, process, article, or device that may enter into the manufacture, construction, or form a part of the work covered by either order or contract; and the bidder further agrees to identify and save harmless the Board of Education from suits or actions of every nature and description against it for, or on account of, any injuries or damages received or sustained by any party or parties by, or for, any of the acts of the contractor, his/her servants or agents.

ANY CONFLICTS OF INTEREST, GRATUITIES,

OR KICKBACKS ARE ILLEGAL AND PROHIBITED.
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On the following page (page 4) is a chart including the different categories that a contractor should complete as part of the Bid process, the categories include: Catalog – Price List – Shelf Price Bid. 

There are instances when a given contractor may be able to provide items and or services that apply to multiple categories identified in the chart. 

Please complete the following page (page 4) indicating the categories you are able to provide items or services in and what type of price discount you are offering.

Catalog - If you can provide a catalog with a discounted price percentage - place an X in the Catalog Discount Box in the categories that you can supply and write in the percentage discount offered. (Provide one catalog along with your bid response) If the discount percentage is left blank, then 0% will be assumed.

Price List - If you do not have a published catalog but can provide a Product Price List with a discount place an X in the Price List Discount Box and write in the percentage discount offered. (Provide one Price list along with your bid response) If the discount percentage is left blank, then 0% will be assumed.

Shelf Price - If you represent a retail store and can allow school/education purchases using an approved purchase procedure, place an X in the Shelf Price Discount Box and write in the percentage discount offered. If the discount percentage is left blank, then 0% will be assumed.
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	1. INSTRUCTIONAL SUPPLIES

Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	2. OFFICE SUPPLIES

Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	3. LAMINATING AND BINDING SUPPLIES

Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	4.BUSINESS FORMS

Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	5. SPECIALTY ITEMS

(Art, Math, Science, Special Education, etc.)

Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	6. MISCELLANEOUS/ OTHER

___________________________

Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	7. PLAYGROUND EQUIPMENT

Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	8. PEST CONTROL

Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	9. JANITORIAL SUPPLIES

Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	10. ATHLETIC EQUIPMENT

SUPPLIES
Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	11.FOOD SERVICE  ITEMS

Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%

	12. FLEET ITEMS

(TRANSPORTATION)
Catalog – Price List – Shelf Price Bid
	
	Catalog

Discount
	
	Price List

Discount
	
	Shelf Price

Discount

	
	
	%
	
	%
	
	%
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CONTRACTOR INFORMATION

Please read and answer completely:

1. Is there any required information that schools/districts must show on Purchase Orders? (Other than, PO#, Ship To, etc.) 

__________________________________________________________________

__________________________________________________________________

2. Do you have a website? If yes, please list the address. 

www. _____________________

3. Do you offer online product information?   

                   YES       NO

4. Do you offer online product searches with pictures of product?        YES      NO 

5. Do you offer online ordering?  





YES     NO

6. What is your return policy? 

__________________________________________________________________

__________________________________________________________________

Before submitting this bid package please review the following:

· Has the bid form been signed by an authorized person? (page 6)
· Have you enclosed a copy of the catalog(s) and/or price list(s)?

· Is this the best price you can give to the members?
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BID CERTIFICATION

STATEMENT OF SUBMISSION

We have read all the conditions and requirements of the bid invitation. In compliance with all general and specific terms and conditions of the bid invitation, in consideration of the detailed description attached hereto, and subject to the statements of Authentication, Non-Collusion, and Non-Conflict of Interest thereof, the undersigned agrees that, upon proper acceptance by the KVEC Board of Directors of any part of the bid offer within the time stipulated, a contract shall thereby be created in accordance with the specifications for that part of the bid offer accepted.

________________________________

____________________________________


Bidding Firm





Contact Name 

________________________________

____________________________________


Address





Contact E-mail
________________________________

____________________________________


City, State, Zip




Phone #
________________________________

____________________________________


Web Address





Fax #


________________________________

____________________________________

Printed name of Authorized Signatory


Signature 







_______/______/______









Date
PAGE  
3

